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0 HOPMATHEHOM JJOKLIEHOM AKTE
MOIO CHOH r.o. Mpovaaansii KEP

L. Odiume mostosses g,
1.1 Jlasroe Tonomenie o nOKAIBHBDN AKTaX 0B pa3oBaTeLIol opradwsasn (ganes - [Mosomemne)
paipaloTale B COOTRCTCTBHRA ¢ Meepansueiv sakonom No 273-03 or 29.12.2012 «06 olipasnBaHty &
Poccuiickot Qepepairy & penagimn ot 25 wons 2022 roma, Tpynosoro xomewca Poccwitckofi
Denepanpn (Janee - TK Pd), Ipaskzancrore Konekea Py {naes - TK PO, a takse Verarow MOJO
CHOH ro. Npoxnazasit KEP o apyriye HopMATHERRNMG [PABoBEMH axrane Poceuiickod Menepaim,
PENEMEHTHPYIOWH MY TEATEIRIOCTE OPraHHIanAN, 0Cy HECTRETIONINY O5pasoRaTEIREYI0 IEATEALHOCTE,
1.2. Hacroamee HNomosense paspaSoTtans B memsx peamanmm NPARE OPTATHIANAT, QU SCTRIAI0NEH
EEPMDE&T&J"-H}'ED DEATENEHOCTS, Hi CAMOCTOATEARHOS CORIANNE W Pa3paloTEy HOPMATHRHO-IPARORCH
Da3bE 408 CROSH ASHTETEHOCTH B DEMEAN ITOTHOMOMHE, OTHECSHEIX TAROHOATENLCTROM PO
DejepaniH K KOMICTCHINE 00pasokarensHoi OPTAHHIAHH,
L3, Mawwoe [lonomense nomommser u RKOHKPETHIAPYET MOPAI0K HIZAHHA IOKUTRHEX AKTOR,
onperenenspx Yetasom MOIO CHOH ro, poxnamsidt KEP, veranasnusaeT emmnse TPCOORAHMA K
HOPMATHEHEM I0RANEHAIM #KTAM, HX DOATOTOBKC H OQODMIEHMHE), NPHHATHIO. YTRepSIEHID |
BUTYINCHHIY B CHIY, BHECEHMN) H3MEHeNHH ® orveHe. OVOIHEAUMN Ba odHUBANEHOM  cafite
oOpAseBATENEHOH BRranH alKH.
1.4, Hacrommee TTomowense ARNASTCH JOKATBHEDM HODMATHBHEIM  AKTOM MOAO CHOH ro.
Ipoxnanuens KEP ¥ pxogut b nepevers rogansmbrx axtos obpasosaTensuol oprasiianmy,
L3, Tenmvm u sajasens nacrosmere TTonomening Gamawres:
* HOPMATHRHO-NPABOROS  PeryliposaHne  obpaioBarelibibix  orHowennd & ofpasoBaTensHOH
OPTAHHEALHE,
£ CORMMHIE SNHHONA H COTACOBANNON CHOTEME! IOKANLILI HOPMATHEHE SKTOR obparcpaTensHof
OPFRIHIANNH;
. ofecnedeHHe NPHHNNANG SAKOHHOCTH B HOPMOTROPHSCKOH  JeATemLHOCTH oGpazoBaTeLHOH
OPUAHNIALHH;
. ' COBCPIISHCTEGHAHKE TPOMECta NOANDTORKH, MhOPMIEHHA, TPHHATHA H PeATHIAMMH HOKANEHEIX
HOPMATHEREX AKTOR;
A OpeACTBPAINEHAEE 1yGIHPORAHAS PETYIHPORAHNA OOMCCTREHHEIX B OHpPA0OBITENLELK OTHOMSNHI
& MOJO CHOH r.o. Hpocranwsit KEP.
1.6. Jlomankmee AKTHL, COOTBCTCTBYIONHE DCeM  TPeOOBAHHAM saKOHOIATENhcrBa  Poceniickoii
Penepauin, ABARIOTCH OGAATENBHHIMH K HCOOMHEHMIO BCCMH  YUACTHHKAMM OBpAsOBATETEHERL
OTHOMEHHIL
2, OcHOBELIC BHILIT0KRAILHETY SKTOE.
21 Jlokannueni st OBpacoeatentnoll OpraHMIalnl  NpefcTRsascT coDOH  OCHOBANER  ka
JAROUOMATEARCTES Ol IANLHEH IPABOBOT TOKYMCHT, TPHIMATLIE B YCTRROBNCHEOM Iopaike 8 MO0
CIOH r.o. Tlpoxazmiedi KEP 5 pery mpyiomil OTHOMGHNS B paMiax OOPASORITETEHOH OPTAHTIANNN.
[Mepeuest  BHIAOR NOKANBHBIX  AKTOB, PErMAMEHTHPYIOUINX 00 pasoBATENBHYI  IEATEREHOCTE,
yeranasnueaeres Yeranow MOJIO CIOH r.o. Hpoxnanumii KBP 1 srmovaer & cefis npusass, pemenns,
NOCIEREHNRA, OPaBHI, HICTRYIIMY o apyrae. llpencrasieHnsil nepededs BHIDE JIOKATLHED aXTOR He
ARNAETCA HCUEPIEBAOIIHM.




2.2. Ycmae — 5OKaNbHBIA aKT, HA OCHOBE KOTOPOTO JIEHCTBYET oOpa3oBaTeibHas OpraHu3alus. YCTaB
npuHuMaercs legarornueckuM COBETOM M yTBEPKIAETCA B MOPSAKE, YCTAHOBIEHHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu. Ero conepsxkanue onpenensiercs cr. 25 ®exaepanpHoro 3akona ot 29.12.2012 No
273-03 «O06 obpazoBanun B Poccuiickoit denepanum.

2.3. Ilpuxa3 — JOKaJbHBIM aKkT, H3JaBacMblii PYKOBOAUTEIEM OpraHU3allMy, OCYILECTBISIOLIEH
0o0pa3oBaTeNnbHyI0 AEATEeIbHOCTD, /U PEIIeHHs OCHOBHBIX M ONEPAaTUBHBIX 3a1ad. B nmemompousBoicTBe
MOJO CIOH r.o. Ilpoxnagusiii KBP BbaenstoTcs npukasbl 10 OCHOBHOM JI€ATENbHOCTH M IPHUKA3bl 110
kajgpam. KoHcraTupyromnas 4acTh npruKa3a MOXKET OTCYTCTBOBATh.

2.4. Pewienue — IOKAIbHBIM aKT, NPUHUMAEMbIH KOJUIETHAIBHBIMU OpPraHaMH B ILENSIX pa3pelIeHUs
HanboJee BaKHBIX BOIPOCOB UX JIEATEIbHOCTU. TEKCT pelieHus: COCTOUT U3 JIBYX YacTel: KOHCTaTUPYIOIIeH
U pacrnopsiauTeNbHON, pasneneHHbix cioBoM «PEIINID» («PEIIWIIA», «PEIINIIO», «PEIINJINY),
KOTOpO€ TiedaTaeTcsl MNpONMUCHBIMM OyKBaMH C HOBOM cTpoku oT mnois. Ilpu HeoOxomumocTu
KOHCTaTHPYIOIIass 4YacTh MOXET COJEp)KaTh CChUIKM HA 3aKOHbl M JPYyru€ HOPMATUBHBIE aKThI.
PacnopsiqurensHas 4acTe M3naraercs MyHKTamH. PelleHust MOryT coaepiKaTh IMPUIIOKEHHs, CChbUIKA Ha
KOTOpBIE JaeTcsd B COOTBETCTBYIOIIMX IIYHKTAaX PACHOPAIUTENbHON 4acTH. PeleHus mnoanuchiBaroTCs
MpeACeNaTeNeM U CEKPETApEM KOJUIETHaIbHOIO OpraHa.

2.5. Ilonoswcenue — NOKAIbHBIN aKT, yCTaHABIMBAIOLIMI MPaBOBOM cTaTyc opraHa ympasieHus MOJIO
CIOH r.o. IIpoxnanusiii KBP nnm ocHOBHBIE TTpaBuiIa (MOPSA0K, MPOIEAYPY) peamn3aluu 00pa3oBaTeIbHON
OpraHu3aiyei Kakoro-1mdo u3 CBOMX MPaBOMOYHHA.

2.6. Ilpasuna — JOKaJdbHBIA aKT, pPErJaMEHTUPYIOIIMH OpraHu3alMOHHbIE, JIUCIUILIMHAPHbIC,
XO35IIICTBEHHBIE U MHBIE criennanabHble cTopoHsl aAesreasHocth MOJIO CIOH r.o. ITpoxmnanusiii KBP u ero
PabOTHHUKOB, OOYJAIOIIMXCS M KX POJIUTENEH (3aKOHHBIX MPEICTABUTEIIEH ).

2.7. Hucmpykuyus — NOKANbHBIN aKT, YCTAHABIUBAIOIIUHN MOPSIIOK M CIIOCOO OCYIIIECTBICHHUSI, BBITIOTHCHHUS
KaKuX-1100 JEeHCTBUIl; COBOKYIMHOCTH IPaBMJI OCYIIECTBICHUS OIpPEAEICHHBIX BHJIOB JIEATEIbHOCTH,
poBeieHus paboT, CITy’)KeOHOTO TTOBEICHHUS.

HNHcTpyKIuel ompenensoT TpaBoBOM craryc (TpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTH) PAaOOTHHMKA TIO
3aHMMAEeMOIN NOJDKHOCTU. MHCTpyKIUS COAEpKUT MMIEpPAaTUBHBbIE (IIOBEIUTENIBHBIE, HE JOIyCKarollue
BBIOOpA) HOPMATHUBHBIC TTPEATTMCAHUS.

JIOJDKHOCTHBIE MHCTPYKIUH, pPa3pabaThIBAIOTCS JIEIONPOM3BOIUTENEM, YTBEPKIAAIOTCS AUPEKTOPOM H
npencenarenem [10 MOJIO CIOH r.o. IIpoxnaanasiii KBP. JlomkHOCTHAS MHCTPYKIMS AOJIKHA COAEPKaTh
CIIeAyIOIIME pa3/ieibl: OOIIMe TOJOXKEHUs, OCHOBHBIE 3a/Jauyd, TpeOoBaHUS K paOOTHUKY, IIpaBa,
OTBETCTBEHHOCTh, B3aMMOOTHOIIECHUS, 3aKJIFOUUTEIIbHBIE TIOJIOKEHUSI.

2.8. MOO CIOH r.o. Ilpoxmnanusiii KbP umeer apyrue cnenuduueckue HOpMaTHBHBIE JTIOKYMEHTHI,
perynupymolre OTHOIIeHUs: B cepe oOpa3oBaHUs WM KOHKPETU3HMPYIOIIME JOKYMEHTBHI, YKa3aHHbIE B
HACTOAILEM IYHKTE, B 3aBUCUMOCTU OT KOHKPETHBIX YCIOBHH JEATEJIBHOCTH OpraHU3allMu: IpaBuia,
pacnucanusl, IIaHbl, rpaQuKu, IPOTpaMMbl, TOPSAKHU, IPOTOKOJbI, TACIIOPTA.

2.9. JloroBopsl u uHblE cornameHusi, kotopele usgarorcs B MOJIO CIXOH r.o. Ilpoxnannsiii KbP» nHe
€AMHOJINYHO, a TyTEM COTJIAaCOBAHUS C UHBIMU JIMI[AMH, BBICTYIIAIOIIMMU B HUX, B KAUECTBE CAMOCTOSITEIBHON
CTOPOHBI (HanpuMep, TPYAOBBIE TOTOBOPHI, TOTOBOPHI HAa OKA3aHUE MIATHBIX 00Pa30BATENbHBIX YCIYT U T.1I.)
HE SIBJIAFOTCS JIOKAJIbHBIMUA aKTaMHU.

3. IlopsiAoK MOATOTOBKH JIOKAJBLHOIO aKTAa.

3.1. VHMIMAaTOpOM MOArOTOBKH JIOKAJbHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

. YUpEAUTED;

. Oprasbl yIpaBJIeHUsI 00pa30BaHus;

. aJIMUHUCTpaIMsi 00pa3oBaTeNbHOM OpraHM3allid B JIMIE €€ PYKOBOJUTENS, 3aMeCTHTENeH
PYKOBOJIUTEIIS;

. YYaCTHHUKH 00pa30BaTEIbHBIX OTHOIIECHUH.

3.2. Ilpu u3gaHuM JTOKAJBLHOTO aKTa JUPEKTOP 00pa30BaATEIIbHONW OpraHU3AIMKM U OPTaHbl CaMOYITPaBICHUS
PYKOBOJICTBYIOTCSI IPUHITUTIAMH 3aKOHHOCTH, 0OOCHOBaHHOCTH, IEMOKPATH3Ma M CHCTEMHOCTH.

3.3. OcHOBaHWEM MJI1 MOJATOTOBKH JIOKAJIBHOI'O aKTa MOTYT SIBJSITbCS U3MEHEHMSI B 3aKOHOJ1aTelIbcTBe PD
(BHCCCHI/IC H3M€HCHHﬁ, N3JIaHUC HOBBIX HOPMATUBHBIX ITPABOBBIX aKTOB).

3.4. IIpoekT JOKaJIBHOTO HOPMATHBHOTO aKTa TOTOBUTCS OTACIbHBIM pPAaOOTHUKOM WM TPYIION
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pabOTHHKOB 1O MOPYYEHUIO PYKOBOAUTENS 00pa30BaTEIbHOM OpraHn3alliy.

3.5. TloaroroBka JOKaJIbHOIO HOPMAaTUBHOTO aKTa BKIIOYAET B ceOs M3y4deHHE 3aKOHOJIATEIbHBIX U MHBIX
HOPMAaTHBHBIX aKTOB, JIOKAJbHBIX HOPMAaTHUBHBIX aKTOB 00pa30BaTENIbHON OpraHU3allii, PerIaMeHTUPYIOIINX
T€ BOMPOCHI, KOTOPbIE MPEINOIaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BHIOOD €ro BU/A,
COJIep KaHus U MPeJICTaBlIEHHE €ro B MUCbMEHHOH Gopme.

3.6. TlogroroBka Hamboyiee Ba)KHBIX JIOKAIBHBIX HOPMATHBHBIX aKTOB (IMPOCKTOB pEIICHUN COOpaHHiA,
IIE€JICOBETOB, ITPUKA30B, MOJOXKEHUM, IPaBUil) JOJKHA OCHOBBIBATHCS HA PE3y/bTAaTax aHaln3a OCHOBHBIX
CTOPOH JIeATEIbHOCTH 00pa30BaTeIbHON OpraHU3aliK, TeHIEHIIUN €T0 Pa3BUTHS U CIIOKUBILEHCS CUTYallUH.
3.7. Tlo Bompocam npuema Ha paboTy, IEPEeBOJIOB, YBOJIbHEHHH, TPEIOCTABICHUS OTITYCKOB, TOOIIPEHHUNA UITH
MIPUBJICYEHUS COTPYIHUKOB K JUCUUIIIIMHAPHON MJIU MaTePUAIIbHONM OTBETCTBEHHOCTH U3JAI0TCS IPUKA3bI, B
cootBeTcTBUM ¢ TK PD.

3.8. IIpoekT nOKamhbHOTO HOPMATHBHOTO aKTa MOJICKHUT OOS3aTEIHHOW MPOBEpPKE HA JUTEPATYpPHO -
CTMJIUCTUYECKYI0 TPAaMOTHOCTh U TIPAaBOBOM OJKCIEPTH3E, KOTOpBIE TPOBOJATCS 00pa30BaTEIbHOM
OpraHu3alMen caMoCTOATENbHO. JIOKaIbHBI HOPMATUBHBIN aKT, HE MPOIIEAIINI TPABOBYIO SKCIIEPTU3Y, HE
MO/JIEKUT PACCMOTPEHHUIO U IPUHSTHIO.

3.9. IIpoekT 10KaIbHOr0 HOPMATUBHOIO aKTa MOKET OBITh NMPEACTaBIIECH HA 00CYK/IEHUE TyTEM pa3MeleHuUs
MPOEKTa JIOKAJLHOTO HOPMATHUBHOI'O aKTa Ha MH()OPMALMOHHOM CTEHJE B JOCTYIMHOM JJIS BCEOOLIETo
o0o3peHus, Ha oOQUIMATHPHOM caiiTe 00pa3oBaTENbHONW OpraHM3aIliy, IyTEeM HaIpaBiICHUs IPOEKTa
3aWHTEPECOBAHHBIM JIUIAM, NPOBEJCHUS COOTBETCTBYIOLIETO COOPAaHUS C KOJUIEKTUBHBIM OOCYXJIEHUEM
MIPOEKTA JIOKAJIbHOT'O HOPMATUBHOI'O akTa U T.JA. B ciydae corimacoBaHusl MPOEKTA JOKAIbHOTO aKTa HA HEM
npoctasisieTcs Buza «COI'JTACOBAHO».

3.10. Ilopsimok NpUHATUA JTOKAJBbHBIX akTOB ycTaHaBiuBaercs YcrtaBom MOJIO CHOH r.o. IlpoxmnagHsiit
KBbP.

3.11. Jlma BBeneHus B J€UCTBUE JIOKAJIBHOIO akTa wu3naercs mnpukaz aupekropa MOJIO CHOH r.o.
[Tpoxnanneiii KBP. JlokanbHbIe akThl 0hOpMIISIOTCS B BUJIE TPUIIOKEHHS K IPUKa3y. B mpaBom BepxHeM yriy
TaKUX IOKYMEHTOB MHUIIETCS c0BO «lIpunoxkenue» ¢ ykazaHueM JaThl 1 HOMepa U3JaHus npukasa. 3.12. B
MO/IO CIOH r.o. Ilpoxmnanusiit KBP co3natorcst ycnoBus 1151 03HAKOMJICHHS Y4aCTHHUKOB 00pa30BaTeNbHBIX
OTHOIICHUN C JIOKAJbHBIMU akTaMu. O3HaKOMJIEHHE MOKET OBbITh IMPOBEACHO IOJ MOAMNUCH B CIydYasX,
NPEIYCMOTPEHHBIX HOPMATUBHBIMHM JIOKYMEHTaMH, JHOO pa3MelmeHo B OOIIEJOCTYITHOM MecCTe
(mabOopMarmonnsie cteHabl, opunmansabiil cait MOJIO CHOH r.o. IIpoxnaguerii KBP).

3.13. I3MeHeHus B JTOKaJIbHBIN aKT BHOCSTCS 110 MEpe HEOOXOTUMOCTH. B citydae n3MeHeHui B HopMaTHUBHO-
MPaBOBBIX aKkTax (heJepaabHOr0, PErHOHATBHOIO MM MYHHUIIUIAIBHOTO YPOBHEH, U3MEHEHHUS B JOKAJIbHBIH
akT MOJ1O CIOH r.o. IIpoxnaansiii KBP BHOCUTCS He mo3/1HEE 2-X MECSIIEB CO JHS UX OMYOJUKOBAHHUS.

4. JlokymeHTabHOE 0pOpMIIeHHE HOPMATHBHBIX JOKAJIbHBIX AKTOB.

4.1. JlokanmpHBIA aKT JOJDKEH OBITH JOKyMEHTanbHO odopmieH. CTpyKTypa JOKaJbHOIO aKTa JO0JDKHA
00ecneunTh JOrH4ecKoe Pa3BUTHE TEMBI IPABOBOTO PETYIUPOBAHHUS.

4.2. OO6mue TpedoBaHus K 0(HOPMIICHHIO JIOKATBHBIX aKTOB BKIFOYAIOT CIEAYIOIINE TOJIOKCHHS:

. JIoKaJIBHBIN aKT JOJDKEH COAEPKATh HANMEHOBAHME JIOKAIIBHOIO aKTa U 1aTy U3/1aHuUs.

. Ecnu Tpebyercs pasbsiCHEHHE Iiefiell ¥ MOTHBOB IPHHATUS JIOKAJIBHOTO aKTa, TO HEOOXOoauma
BCTYIIUTEIIbHAs 4acTh - npeaMOyia. [lonoxenns HopMaTUBHOTO XapakTepa B peamOyily He BKIFOUAIOTCS.

. HopmaruBHble mpeanucanusi oQOpMIISIOTCS B BHJIE IYHKTOB, KOTOPBIE HYMEPYIOTCS apaOCKUMH

nudpamMu ¢ TOYKON U 3aroJI0BKOB HE UMEIOT. [IyHKTBI MOTYT OJIpa3AeAThCS Ha MOANYHKTHI, KOTOPBIE MOTYT
UMeTh OYKBEHHYIO WIH [UPPOBYIO HYMEPAIHI0. 3HAYUTETbHBIC 0 00bEMY JIOKAITEHBIE aKThI MOT'YT JICTHTHCS
Ha TJIaBbl, KOTOPBIE HYMEPYIOTCS pPUMCKUMH LIU(PPaMU 1 UMEIOT 3arOJIOBKH.

. Ecnu B TOKamsHOM aKTe IPUBOISATCS TAOIUIIBI, TPAQUKH, KAPTHI, CXEMBI, TO OHU O(hOPMIISIOTCS B BUIC
MPUJIOKEHUH, a COOTBETCTBYIOIUINE MYHKTHI JIOKATHHOTO aKTa JOJKHBI UMETh CCHUIKH Ha 3THU MPHUIIOKESHHUS.
JlokanbHBIN aKT ¢ TPUIIOKEHUSIMU JTOJKEH UMETh CKBO3HYIO HyMEPAITUIO CTpPaHHLL.
JlokanbHBIT HOPMATHUBHBIN aKT M3JIAraeTcs Ha rocylapCTBEHHOM si3blke PD M J0JKEH COOTBETCTBOBAThH
JTUTEpaTypHBIM HOPMaM.

. B nokanbHBIX HOPMaTUBHBIX aKTax JArOTCs ONpeesieHUs] BBOJUMBIX IOPUANUECKUX, TEXHUYECKUX U
JIPYTUX CIEIUATBHBIX TEPMUHOB, €CIIM OHU HE SIBISIOTCS OOIIEH3BECTHBIMU M HEYMOTPEOJIIEMBIMU B
3akoHoJ1aTeNbcTBEe PD 1 pernoHanibHOM 3aKOHOAATEIbCTBE.

4.3. Kaxaplii KOHKPETHBIN JIOKAJBHBIN aKT UMEET YCTaHOBICHHYIO (hopmy. OdopMisieTcss B COOTBETCTBHH C
I'OCT P 7.0.97-2016 «Cuctema ctaHmapToB 1o uH(pOpMaIMM, OMOIMOTEYHOMY M M3/ATEIBCKOMY ey
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(CMBUM). OpraHu3alliOHHO-paCHOpsSIUTENIbHAS  JOKyMEHTalus. IpeOoBaHus K  O(OpMIIEHUIO
JIOKYMEHTOBY.

4.4. JlokanpHbIE aKTBl TPOXOIST MPOIENYPY PErHCTpalliu B CHEIMAIbHOM >KypHaie. OO0s3arenbHOM
perucTpalvy MOAJEKAT TOJOKEHUs, MNpaBUia, WHCTPYKUWH, MPUKA3bl U PACHOPSIKEHHS TUPEKTOpa.
Perucrpanuio j0KanbHBIX aKTOB OCYILECTBIISIET OTBETCTBEHHBIN 3a BEJICHHE JEJIONPOU3BOJICTBA COIIACHO
MHCTPYKLMU IO JIEJONPOU3BOJICTBY B OpraHm3anuu. Perucrpanusi moJOKE€HUH, MpPaBUI M HHCTPYKIIMMA
OCYUIECTBJISICTCS HE MO3HEE JIHSA UX YTBEPKACHUS TUPEKTOPOM, a TPUKA30B U PACHOPSIKEHUN JUPEKTOpA —
HE TI03/IHee JAHS UX U3JaHMUsL.

5. OcHoBHbIE TPeOOBaHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM.

5.1.  Cpenu nOKaNIbHBIX HOPMATHBHBIX aKTOB 00pa30BATENbHOW OpPraHW3allMHd BBHICIHIYIO FOPUIUYECKYIO
cuty umeeT Yemas. IlosTomy, mpuHUMaeMble B 00pa30BaTebHON OPraHU3AIMK JIOKATbHBIE HOPMATHBHBIC
aKThl, HE JIOJKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.

5.2.  Ilpu noaroToBKe JOKaJIbHBIX HOPMATHUBHBIX AKTOB, PETYIUPYIOLIUX COIIUATBHO-TPYOBbIE OTHOIIECHUS
(Hampumep, KOJIEKTUBHBIIN TOTOBOP, MpaBujia BHYTPEHHET0 PAclops/IKa U JIp.) CIelyeT PYKOBOACTBOBATHCSA
PEKOMEHIallUsSIMU O HUX.

5.3.  Ilonoscenue NOKHO CONEPKATH CIEAYIONNE 00s13aTeIbHBIC PEKBU3HUTHI:

. 0003HaYCHHE BU/IA JIOKAJTHHOT'O HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

. rpuQBl: MPUHATO, YTBEPIKIEHO, COTJIACOBAHO;

. PEruCTpalMOHHBIN HOMED;

. TEKCT, COOTBETCTBYIOIIMI €r0 HAUMEHOBAHMUIO;

. OTMETKY O HaJIMYUU NPUJIOKEHUS U COTIIaCOBAHUSI.

5.4. Ilpaseuna nOMKHBI COACPKATH CISAYIONMNE 0053aTeIbHBIE PEKBU3UTHI:

. 0003HaYeHHE BU/IA JIOKAJTHbHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHHUE;

. rpudbl MPUHATHS U YTBEPIKICHHS;

. TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHUIO;

. OTMETKY O HAJIMYUH MPUIOKEHHUS;

. PEruCTpalMOHHBINA HOMED.

5.5. Hucmpykuuu NOTKHBI COAEPKATh CIAEAYIONINE 00sS3aTeIbHBIC PEKBU3UTHI:

. 0003HaYeHHE BU/IA JIOKAJTHbHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHHUE;

. rpudbl MPUHATHS U YTBEPIKICHHS;

. TEKCT, COOTBETCTBYIOLIUN €r0 HAMMEHOBAHUIO;

. OTMETKY O HAJIMYUH MPUIOKEHHUS;

. PEruCTpalMOHHBINA HOMED.

5.6. Ilocmanoenenue NOIKHO COJEPKATH CICAYIONTNE 00s3aTEIHHBIC PEKBU3HUTHI:
. 0003HaYeHHE BU/IA JIOKAJTbHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHHUE;

. MECTO U JIaTy IPUHATHS;

. TEKCT, COOTBETCTBYIOLIUIA €r0 HAMMEHOBAHUIO;

. JIOJDKHOCTD, (haMUJTHI0, MHUIIMAJIBI M TIOIITUCH JIUIA, BBIHECIIIETO MTOCTAaHOBJICHHE;
. OTTHCK IICYATH.

5.7. Pewienusn NOKHBI CONEPKATh CIENYIONNE 00s13aTeIbHbBIC PEKBU3HUTHI:

. 0003HaYeHHE BH/IA JIOKAJTbHOTO HOPMAaTUBHOTO aKTa,

. MECTO U JIaTy IPUHATHS;

. TEKCT;

. JIOJDKHOCTH, (DaMUJTUI0, MHUIIMAJIBI M TIOIITUCH JIUIA, PUHSBIIETO PEIICHUE;

. OTTHCK IICYATH.

5.8.  Ilpukas3zwl u, pacnopasxcenus NOIKHBI COACPKAThH CIAEAYIOMNE 0053aTeTbHBIEC PEKBU3UTHIL:
. 0003HaYeHHE BU/IA JIOKAJTHbHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHHUE;

. MECTO U JIaTy IPUHATHS;

. PEruCTpaLMOHHBIN HOMED;

. TEKCT;

. JOJKHOCTh, (PaMIUTHIO, MHUITUAIBI M TTO/IMKUCH PYKOBOAHUTENST 00pa30BaTeIbHOM OpraHu3alliy.

[Tpuka3bl 1 pacriopsKEHHS BBITIONHSAIOTCS Ha OJlaHKe 00pa30BaTeIbHON OpraHU3aIii.
5.9. Ilpomokonwt u akmol TOJDKHBI COJIEPKATh CIIEAyIONHE 00s13aTeIbHbIC PEKBU3HUTHI:
. 0003HaYeHHE BU/IA JIOKAJTHbHOTO HOPMATUBHOTO aKTa,



. MECTO U J1aTy IPUHATHUS;

. HOMED;

. CIIUCOK IIPUCYTCTBYIOIINX;

. TEKCT, COJAEPIKAIUN ITOBECTKY [IHS, ONMCAHUE X0/, IOPAIKA U MPOLIETYPhl COBEPIIAEMBIX
OTpeIeIEHHBIX (FOPUINYECKH 3HAUUMBIX) IEHCTBUI JINOO OTCYTCTBHE ONPENIEICHHBIX (PaKTOB;

. JOJKHOCTB, (PaMUIIMIO, MHUIMAJIBI M ITOJMUCH JIULA (JIUI[), COCTABUBILUX WM IPUHUMABIINX y4acTHe

B COCTaBJICHUU MPOTOKOJIA WM AKTA.
5.10. Memoouueckue, pexomenoayuu TOHKHBI COAECPKATh CIEAYIONNE 00s13aTEIbHBIC PEKBU3UTHI:

° 0003HaUeHHE BHUJIa JIOKAJIBHOI'O HOPMATUBHOI'O aKTa, €0 HANUMCHOBAHUC,
° MCCTO U AaTy HNPUHATUSA,
° TECKCT, COOTBGTCTBYIOH_[I/Iﬁ €ro HaMMCHOBAHUIO U coaepxcaumﬁ YKa3aHueC Ha BUJl, HAUMCHOBAHUEC U NaTy

NPUHATHS TMPaBWI WIM HHCTPYKLUHHA, HOPMBI KOTOPBIX Pa3bICHSIOTCS, KOHKPETHU3UPYIOTCA WIH
JETANU3UPYIOTCS METOIMYECKUMU PEKOMEHAAIUSIMU;

. JOJDKHOCTD, (paMUITHst, THUIIAANBI JTUIa (JIUI]), COCTABUBIINX METOIMYECKUE PEKOMEHIAIINH.
5.11. Ilpozpammut u naanwl TOJKHBI COEPHKATH CIEIYIONINE 00s13aTEIbHBIC PEKBU3UTHI:

. 0003HaYCHHE BUIA JIOKAJTBHOTO HOPMAaTHBHOTO aKTa, €r0 HANMEHOBAHHE;

M MCCTO U AaTa MPUHATHUS,

. TEKCT JIOKAJIbHOTO HOPMATHBHOTO aKTa, COOTBETCTBYIONINI €r0 HANMEHOBAHUIO.

5.12. Hdonxcnocmnas uncmpykyua paboTHUKA JJOJDKHA COIEPIKATh CIEIYIOIINE Pa3/IeIibl:
. 00I1IH€E MOJIOKEHUS,

. OCHOBHBIE 3aJ1a4H, IpaBa, Mpe10CTaBIsieMble pAa0OTHUKY U €r0 00S3aHHOCTH; B3aUMO/ICHCTBHS;

. OTBETCTBEHHOCTh 332 HEKAUeCTBEHHOE U HECBOEBPEMEHHOE BBINOJHEHUE (HEHCIIOJHEHHE)
00513aHHOCTEH, IPEYCMOTPEHHBIX JTOJKHOCTHON HHCTPYKIIMEH;

. TpeOoBaHUs K paOOTHHUKY.

6. IlopsiiOK NPUHATHSA U YTBEP:KICHUS JJOKAJIbHOI0 HOPMATHBHOI0 AKTA.

6.1. JloxanbHbIi HOPMATUBHBIM aKT, MPOMICAIIAA TPOBEPKY HA JUTEPATYPHO-CTUIUCTUUYECKYIO
IPaMOTHOCTh U TPABOBYIO 3KCIEPTH3Y, a TakXKe MPOLEAYPY COIVIACOBAHUS, MOMJICKUT NPUHATHIO U
YTBEPKJICHUIO PYKOBOJUTENIEM 00pa30BaTeIbHONW OpraHu3aiuu B cooTBeTcTBUU ¢ YcraBom MOJIO CHOH
r.o. [Ipoxnaansiii KbP.

6.2. JloxanmbHbIE HOPMATUBHBIE aKThI 00Pa30BaTEIILHON OPraHU3AIMKA MOTYT IIPUHUMATHCSI PYKOBOUTEIICM,
o0muM coOpaHHeM TpPYAOBOrO KOJUIEKTHBA, [legarormueckumM CcOBETOM, METOJUYECKUM COBETOM,
HaJIeIEHHBIMU TTOJTHOMOYHSIMH T10 MPUHATHIO JIOKATbHBIX HOPMAaTUBHBIX aKTOB B COOTBETCTBUU C Y CTaBOM
MO/JO CIOH r.o. [Ipoxnagnsiit KBP u nx koMnereHuuu.

6.3. Ilpu npuUHATHH JOKAJIbHBIX HOPMATHUBHBIX aKTOB, 3aTParuBalOLIMX MpaBa 00y4yaronIuXcs, yYUThIBAeTCS
MHenne CoBera CTaHIIMH.

6.4. He noayexxaT NpUMEHEHUIO JOKaJbHbIE HOPMATHUBHBIE aKThl, YXY/IIAIOIINE MMOJIOKEHUE YYaCTHUKOB
00pa30BaTeNbHBIX OTHOIIEHUH 110 CPABHEHHIO C TPYIOBBIM 3aKOHOIATEIHCTBOM, KOJIJICKTUBHBIM JJOTOBOPOM,
COTJIALICHUSIMU, a TaKKe JIOKAJIbHBIE AaKThl, MPUHATbIE C HApyLIEHUEM IMOpsJiKa ydyeTa MHEHHUs
IIPEICTaBUTENBHOIO OpraHa.

6.5. Ilpomeamuii mpoueaypy HNPUHATHS JOKAJIbHBIA HOPMATHUBHBIN aKT YTBEPKIAETCA PYKOBOJUTEIIEM
oOpasoBaTenbHOU opranuzanun. QaxT yrBepxaeHus opopmisiercs nmpukazom ngupekropa MOJIO CHOH r.o.
[Tpoxnaansiii KBP, 3aBepeHHBIM NOAMKUCHIO.

6.6. JlokanpHBIII HOPMATHBHBIA aKT BCTYMAeT B CHIy C MOMEHTA, YKa3aHHOTO B HeM, 0O, B Cllydae
OTCYTCTBHSI TAKOTO YKa3aHHs, [0 UCTEUEHUU 7 KaJeHJApHBIX THEH ¢ JaThl MPUHSITHUS JAHHOTO JIOKATHHOIO
HOPMAaTHUBHOTO akTa. JlaToil NpUHATHS JOKAJIBHOTO HOPMATHBHOTO aKTa, TPEOYIOLIETO YTBEP KICHUS
PYKOBOZMTENEM 00pa30BaTeNbHON OpraHu3aluy, SIBISIETCS JaTa TAKOrO YTBEPIKICHUS.

6.7. Tlocne yTBep>KIeHUs JOKAILHOTO HOPMATUBHOI'O aKTa MPOBOJAMUTCS MPOLEAYpa O3HAKOMIICHUSI C HUM
YYaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHWN, Ha KOTOPBIX PAaCHpPOCTPAHSIOTCS TOJOKEHUS JaHHOTO
JIOKAJIbHOTO HOPMATHBHOTO akTa. O3HAKOMIIEHHE C JIOKAJIBHBIM aKTOM MOXET OBITh MPOW3BEICHO MyTeM
HaMpaBJIEHUs Ha SJIEKTPOHHYIO MOYTY paOOTHUKOB 00pa30BaTEIbHON OpraHU3aliH.

6.8. O0s3aTenbHON perucTpay Mo IekKaTt MOJI0KEHUS, IPaBHUIIA, UHCTPYKIINUHU, IPUKA3bl U PACTIOPIKEHHS
PYKOBOAUTENSE 00pa30oBaTeNIbHON OpraHu3alnu.

6.9. Peructpanuio JOKaJbHBIX HOPMATUBHBIX AaKTOB OCYIIECTBJISIET OTBETCTBEHHBI 3a BEIICHHE
JIeTOTIPOU3BOCTBA COTTIACHO MHCTPYKIIMH T10 JI€TIOIPOU3BOJICTBY B 00pa30BaTEIbHON OpraHU3alIHH.



6.10. Peructpaius nonoXeHui, NpaBuil U MHCTPYKLUNU OCYIIECTBIISIETCS] HE MO3/IHEE IHS UX YTBEPKIACHUS
PYKOBOJMTENIEM  00pa3oBaTeIbHON  OpraHWU3allMKM, TMPUKA30B W PACHOPSDKCHHH  PYKOBOJIUTENS
o0pa3oBaTeNbHON OpraHu3aluy — He MO3THEeE THS UX U3/IaHus,.

6.11. VYTBepKICHHBIN JIOKAJBHBIN aKT MOJICKHUT ONMyOJIuKoBaHUIO Ha oduimaasHoM caiite MOJIO CIOH
r.o. [Ipoxnaausiii KbP B Teuenue 10 (gecsiti) kajaeHAapHBIX THEH.

7. Tlopsinioxk BHeCeHHs] K3MEHEHUS U J0MOJTHEHUH B JIOKAJIbHbIE AKThI.

7.1. B nmedcTByrOIIHE TOKAIBHBIE aKThl MOTYT OBITh BHECEHBI U3MEHECHHSI U JIOTIOJTHEHUSI.

7.2. TlpenmoxeHue 0 BHECEHUH U3MEHEHHI MOXET UCXOAUTH OT JIF00OTO OpraHa 1 JInIa, KOTOPBIHA COTIacHO
HactosmemMy [lonokeHnI0 UMeeT MpaBO CTaBUTh BOMPOC O pa3paboTKe W MPHUHATUU COOTBETCTBYIOIIETO
JIOKaJBLHOTO aKTa JTUOO YTBEPXKIATh ATOT TOKYMEHT.

7.3. Tlopsinok BHeceHUsI U3BMEHEeHUH 1 tonojiHeHuit B tokanbHbie akThl MOJIO CHOH r.o0. IIpoxnanusiii KbP
OTIPEJIEIISIETCS B CAMHUX JIOKATBHBIX aKTaX. B OCTabHBIX CITydasX H3MEHEHHS U TOTIOJTHEHHUS OCYIIECTBIISIFOTCS
B CIEAYIOIIEM MOPSIKE:

® BHECEHHE H3MEHCHUM U I[OHOJ'IHGHI/Iﬁ OCYHICCTBIACTCA B IMOPAAKE, YCTAHOBJICHHOM B JIOKAaJIbHOM
HOPMATUBHOM aKTC, HA OCHOBAHHUU KOTOPOI'0 BHOCATCSA U3MCHCHUS
° HU3MCHCHUSA U JOITOJHCHUS B JIOKAJIBHBIC AKTHI: ITOJOXKCHUA, ITPUHATBIC 0e3 coryiacoBaHus C opraHom

yhpaBsieHus (CaMOYNpAaBIIEHUs), IPABUJIA, MHCTPYKLUHU, IPOIPaMMBbI, IUIAHbI, MOCTAHOBJICHUS, PELIEHUS,
npukaszel U pacnopsbkenuss MOJIO CIOH r.o. Ilpoxnagueiii KBP, BHOCSTCS myTeM HW3IaHUsl MpHKas3a
JUPEKTOPA O BHECEHUH U3MEHEHUN WU JIOIIOJIHEHUH B JIOKAJIBHBI HOPMATHUBHBIN aKT;

7.4. JlokanbHbIE HOPMATUBHBIE aKThl MOTYT OBITh JOCPOYHO U3MECHEHBI:

. B ClIydae BHECEHUS M3MEHEHUI B yUpeIuTeIbHbIE TJOKYMEHTHI 00pa30BaTeIbHON OpraHU3aliy;

. IUIs. TIPUBEICHUSI B COOTBETCTBHE C M3MEHEHHBIMH B IIEHTPAJIM30BAHHOM TIOPSIIKE HOPMATHBaMHU O
TpyJe;

. o pesyabrataM COYT pabounx Mecr.

7.5. HW3MmeHeHUs W JONOJHEHUs B JIOKAJIbHBIM aKT BCTYNAIOT B CHIIy C JaTbl, YKa3aHHOW B IPHUKa3e O
BHECEHUM U3MEHEHWI WA IONTOJTHEHUI B JIOKAJIbHBI HOPMATUBHBIN aKT, a B CJIy4yae OTCYTCTBUS YKa3aHUS B
HEM JIaThl — IO UCTEUEHHUIO 7 KaJICHIapHBIX JHEN C AaThl BCTYIUICHUS MIPUKa3a O BHECEHUU U3MEHEHUH WIIH
JIOTIOJTHEHUH B JIOKAJIbHBIN aKT B CUITY.

7.6. VI3MeHeHHWs W JOMOJHEHUS B TPEINUCaHUS W TPeOOBaHUS, MPOTOKONBI M AaKThl, METOJAHYECKUE
PEKOMEHIALNM, aKThl O MPU3HAHUY JIOKAJIbHBIX aKTOB YTPATUBIIUMHU CHITY, HE BHOCSITCA.

8. OTBeTCTBEHHOCTH.

8.1. 3a HeWCHoJIHeHHE WJIM HEeHAJJIe)KaIllee UCTIOTHEHNE TPEOOBaHMH, YCTAHOBIIEHHBIX B JIOKAJIBHBIX aKTax
MO/IO CIOH r.o. IIpoxnaansiit KbP, corpynnukn o0pa3oBaTesibHONM OpraHU3alui HECYT OTBETCTBEHHOCTD
B COOTBETCTBHUHM C Y CTaBOM, TPYAOBBIM KojiekcoM Poccuiickoit deneparumu.

8.2. 3a HEWCHOJNHEHHE WM HEHAJJIeKAIIee WCIOJHCHNE OOS3aHHOCTEH, YCTaHOBIEHHBIX JIaHHBIM
[Tonoxxennem, paOOTHUKHM 00pa30BaTEILHON OpPraHW3alliU, YIaCTBYIONIHNE B pa3pabOTKe JIOKAIBHBIX aKTOB,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C JIEUCTBYIOIIMM TPYAOBBIM 3aKOHOIATEIbCTBOM.

9. JleiicTBHe JIOKAJbHBIX AKTOB.

9.1. JlokanpHBIE aKThl OpPTaHMU3AINH, OCYIIECCTBISIONIEH 00pa30BaTENbHYIO IESATEIBHOCTH, JACHCTBYIOT
tonpko B mpegenax MOJIO CHOH r.o. Ilpoxmanusiii KbP uw He MOryr peryaupoBaTrh OTHOIIEHUS,
CKJIQ/IBIBAIOIINECS] BHE 00pa30BaTEIHbHON OpraHU3aIlHH.

9.2. Jlokanmpaweie aktel MOJIO CIHOH r.o. Ilpoxmamubeiii KBP yrpaumBaroT cwiny (IMOJHOCTHIO WIJIM B
OTJIETIbHOM YacTH) B CAEAYIOIIMNX CIy4asx:

. BCTYIUICHUE B CWJIY aKTa, IPU3HAIOLIETO NaHHBIN JJOKAJIBHBIN AKT YTPATUBIIUM CHILY;

. BCTYIUICHHE B CHITY JIOKAJIBHOTO aKTa OOJbIICH IOPUANYECKON CHIIBI, HOPMBI KOTOPOTO MPOTUBOpPEYAT
IIOJIOKEHUSAM JAHHOTO JIOKAJIBHOTO aKTa;

. IIPU3HAHUE CYJOM WJIM MHBIM YIIOJHOMOYEHHBIM OPIaHOM I'OCY/IapCTBEHHOMN BJIACTH JIOKAJIBHOTO aKTa

MO/JIO CIOH r.o. ITpoxnanusiii KBP nmpotuBopeyamnmm aeicTByoneMy 3aKOHO1aTeNIbCTRY.

9.3. JlokanbHbIH akT 00pa30BaTENbHON, YTPATHBILUHN CUITY, HE TIOUICKHUT UCTIOIHEHHIO.

10. 3ak/r04uTeIbHBIC NOJT0KEHHUS.

10.1. Hacrosmee IlonoxeHne o0 HOPMATHBHOM JIOKAJIBHOM aKTE€ SIBJISETCS JIOKAJBHBIM HOPMaTHBHBIM
aKToM, IpuHUMaeTcs Ha Ileqarormueckom coBeTe M yTBepxkaaercs: (1m0 BBOIUTCS B JCHCTBHE) MPUKA30M
nupektopa MOJIO CHOH r.o. [Ipoxmnannsiii KBP.

10.2. Bce u3aMeHeHMs U JONOJHEHUS, BHOCUMBIE B HacTosee [Tomoxenne, ohopmMisiioTcss B MUCbMEHHOM
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(dhopMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOATEILCTBOM Poccuiickoit denepanuu.

10.3. IlonoxeHue o TOpSJIKE pa3pabOTKW M TPUHATHS JOKAIBHBIX HOPMATHBHBIX IPABOBBIX aKTOB
o0pa30BaTeNbHON OpraHU3alluu MPUHUMACTCS HA HEONPEIESICHHBIN Cpok. VI3MEHEeHUs M JOTOITHEHUS K
[TonoxxeHnto mMpuHUMAKOTCS B TOpsiAKe, npeaycMoTpeHHoM 1.10.1. nactosimero [Tonmoxenust.

10.4. Tlocne npunstus [lonoxeHnus (UM U3MEHEHUNU W JOMOIHEHUN OTAENIbHBIX IMYHKTOB U pPa3/iesioB) B
HOBOH pelaKky Ipeablayias peIakuus aBTOMaTHYECKH YTPauuBaeT CUITY.
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